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How to Create a New Order in LigoLab
Portal

1 Navigate to https://sbmf.ligolab.com:5001/LigoLabServer/connect/login

https://sbmf.ligolab.com:5001/LigoLabServer/connect/login
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2 Click this text field.

3 Type your username then hit " Tab", type your password and click Sign In.
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4 Click on the ordering icon.

5 Click "New Order"
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6 Click in the client field to enter your client ID.

7 Click your client ID when you see it populated.
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8 Click in the provider field and start typing your providers name.

9 Click on your provider once you see it populated.
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10 Click the calendar in the collected field.

11 Click your DOS.
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12 Click in the First Name field and type the patients first name.

13 Click in the last name field and type in the patients last name.
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14 Click the down arrow in the Sex field to select the patients sex at birth.

15 Click the "DOB" field and type the patients date of birth.
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16 Click in the ICD Code field and type in an ICD Code that is associated with the
order.

17 Click on the correct ICD Code for your order.
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18 Click "Surgical", or the name of the test type you are ordering.

19 Click in the "Quick Add Specimen" field.
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20 Type btl and hit "Enter"

21 Click in the description field and type the specimen ID(ie: skin left lower lip, kidney,
breast needle at 1 o'clock etc.
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22 Click here.

23 Click "Patient"



Made with Scribe - https://scribehow.com 13

24 Click "Save"

25 A second window will appear that will show your order. If everything looks correct,
hit the print button at the top right corner.
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26 Click "Esc : Close" once you have printed your order.

27 Click "Unreleased"
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28 Click this checkbox if you wish to release all orders. If not, only select the boxes
associated with the orders you wish to release.

29 Click "Release Selected Orders"
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30 Click "OK"

31 Click "Refresh" to ensure all the order you wanted to release were released. They
should no longer be in the que.


