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Lockbox Temperature Record

Client/Satellite Lab
1.
Slide the power button to ON.

2.
Place the thermometer and specimen(s) in the lockbox.

3.
Record the time and initials on the form under Client.

4.
Place the lockbox temperature record form in the lockbox.

5.
If the lockbox is not used, record an N under Time.

6.
File this record in your office quality control file at the end of the month.

Courier
1.
Read and record the minimum Fahrenheit temperature; press the min button on the front of the thermometer and verify “min” displays under the temperature in °F.

2.
Read and record the maximum Fahrenheit temperature; press the max thermo button on the front of the thermometer and verify “max” displays under the temperature.

3.
Record the time and initials on the form under Courier.

4.
Place the lockbox temperature record form in the lockbox.

5.
Turn the power button off and place the thermometer in the lockbox.

6.
If the temperature is below 32°F or above 86°F, place an “exceeds temperature” sticker on each bag of specimens.  Note “temperature exceeds” on your route log.

NOTE:
If the thermometer is not on, record temperature min/max and note under time “not on”.
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